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Weekly To-Do List 

Week of:  

 

Task Oriented 

 1.  6.   

 2.   7.   

 3.   8.   

 4.   9.   

 5.   10. 
 

Progress Oriented

Core Responsibility #1: __________________________  ( _____%)    Notes: 
 

Project:  

A. ______________________________________________  

B. ______________________________________________  

C. ______________________________________________  
 
Core Responsibility #2: __________________________  ( _____%) 
 

Project:  

A. ______________________________________________  

B. ______________________________________________  

C. ______________________________________________  
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Core Responsibility #3: __________________________  ( _____%)    Notes: 
 
Project:  

A. ______________________________________________  

B. ______________________________________________  

C. ______________________________________________  
 
Core Responsibility #4: __________________________  ( _____%) 
 
Project:  

A. ______________________________________________  

B. ______________________________________________  

C. ______________________________________________  
 
Core Responsibility #5: __________________________  ( _____%) 
 
Project:  

A. ______________________________________________  

B. ______________________________________________  

C. ______________________________________________  
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